Gateway to Technology: Engineering
Mrs. Hammack

Room 130/131

Welcome to Engineering.  You are about to embark on an exciting journey.  The road may be difficult and challenging at times but I promise you it will be rewarding.  Understanding the rules and procedures to follow throughout the year will make the experience a positive one, so take a few minutes to review the syllabus.

Rules

1. Be respectful to everyone and everything.

2. Be in your seat working on bell work when class begins.

3. Bring all required materials (and homework) to class each day.

4. Keep hands, feet, objects, and negative comments to yourself.

5. No teasing or bullying.

6. No horseplay in halls or classroom.

7. Follow teacher directions.

Consequences

Consequences will be determined based on severity of student’s behavior but may consist of verbal warnings, parent contact, RTC, lunch detention, and/or office referrals.

Required Materials

You must bring the following materials to class each day:

pencils 

Cap erasers of large eraser

3-ring binder (1 inch)
Loose leaf paper for binder

Graph paper for binder
Recommended but not required:

Hole reinforcers

Pencil pouch 

PROCEDURES

Arrival

· Upon arriving, quietly proceed to your assigned seat.

· Complete the bellwork on the overhead projector and sit quietly until the teacher gives you further instructions.

· Bellwork must be completed during the first 5 minutes of class. 
· If you are late for class, enter the classroom quietly and begin working on the class assignment.

Dismissal

· Stay seated until I dismiss you.  You will not be dismissed until your lab area is clean, you have returned all materials to their proper locations, and you have pushed in your chair.

· Do not pack up your belongings before class is over.  Students who pack early will be the last to leave.

Coming to Attention

· There will be times during activities when I need your immediate attention.

· I will raise my hand and/or ring the classroom bell.  When you see my hand or hear the bell you should immediately stop what you are doing and look at me.

· When I have everyone’s attention I will give you instructions.

Materials

· If you forget to bring materials to class you can borrow them from me or a classmate.

· There are extra materials and a sign in/out sheet at the front of the room.

· After signing out materials, you may take them to your seat to use for the class period.

· You must sign materials back in before class is over.

· Note: failure to bring materials and homework each day will result in the consequences listed on the first page of this syllabus.

During Class

· If your pencil breaks, use a different one or use a pen.  Do not interrupt class by sharpening your pencil.  Sharpen your pencil during group activities or before class.

· Do not get out of your seat without my permission.  Raise your hand and wait for me to call on you.

· If you finish an assignment early, you may read your text or work on another assignment for this class.  If you do not have anything to complete for this class, you may read a library book.

Hall Passes

· Hall passes will not be issued the first or last ten minutes of class.

· You must fill out your agenda before I let you leave.

· Only one person may leave class at a time.

· If you have a medical condition and need to use the restroom often, bring a doctor’s note.

*If we have a guest speaker or substitute teacher, the procedures do not change.*

Assignments/Tests

· I collect work at the beginning of the hour.  Any work not turned in after it has been collected from the rest of the class is considered late.

· Write your assignments in blue or black ink or pencil on 8.5” X 11” loose-leaf paper or graph paper.  Write your name, the date, and your hour on the top of all papers. Assignments must be placed in the basket for your hour unless I instruct you otherwise.

· Assignments without a name will be placed in the “no name” basket.  “No name” papers not claimed within 24 hours will be considered late and papers not claimed within 2 days will not be graded.

· Tests are announced several days in advance.  An absence the day before a test does not excuse you from the test.

· You are expected to take tests quietly without any form of help.  When you finish the test, turn it over and remain seated.  If you finish a test early, you may read a library book.

· You will be given plenty of advance notice for presentations and major projects; therefore, there is no acceptable reason for these items to be late.  Plan your time wisely and DO NOT PROCRASTINATE.

· Late work is graded according to the policy in the student handbook.  An absence the day before a test or assignment is due does not excuse you from the test/due date.

Absences

· Check the make-up folder for any handouts you may have missed and ask a classmate for notes.  If you have any questions about what was missed, see me before or after class or school.

· You will have twice the number of days missed to complete missed work.  For example, if you were absent Monday you would have Tuesday and Wednesday to complete your work.  

Computer Use

· You must only use the computer that has been assigned to you.

· You may only use the computer to complete class assignments – this means that you may NOT play games, watch videos, email friends, etc. on the computer.

· Improper use of computers may result in loss of computer privileges and/or one of the consequences listed on the first page of the syllabus.
Grades

· Grades are based on the number of points earned out of the total number of points possible.

· The only extra credit will be built in bonuses on quizzes and assignments.  Earn these points as they are offered – do not ask for additional extra credit, it does not exist.

Tips for Being Successful in Engineering
· Study on a daily basis.  Even 15 minutes can make a difference.

· Do not procrastinate or cram for tests.

· Make sure everything you turn in is something of which you are proud.

· Ask if you need additional help.

· Do not copy other students’ work.  This is cheating and does not help you learn.

· Have fun! If you enjoy what you are doing you are more likely to learn it.

· Your success is your choice.  Everything you do or do not do in class reflects how successful you have decided to be.

Contract

I,____________________________________, have read the Engineering course syllabus and understand that I am expected to follow the rules and procedures described in the syllabus.
I agree to prevent harm to myself and others and keep from damaging equipment or wasting supplies in the Engineering lab(s).  I will follow all rules and procedures of the class and will take part in safety training.  I will be advised of the safety rules related to this lab.  I will never use computers or machines unless I have passed a safety test, learned how to use them properly, and been given permission from my teacher.

I will report any accident to my teacher immediately.  I will be respectful to myself, my classmates, and any adult in the classroom.  I will never attempt to roll across the room in my computer chair.  I will assist with clean up after each class period and promise to not leave trash around computers or equipment.  I will not remove materials from the Engineering classroom.

Student signature                                                                                    Date

Parent signature                                                                                      Date

